


1.  Planning:

2.  

3.  Staffing:

4.

5.  Controlling:

Use the numbers of the activity above that corresponds with the activities below.

_____
1.
Interviewing applicants for a job

_____
2.
Checking whether or not an employee had produced the proper amount of 

product in a shift.
_____
3.
Thinking about where the firm should be in five years
_____
4.
Listing tasks to be performed on the job

_____
5.
Assigning jobs to workers

_____
6.
Deciding what percentage of sales increase the firm should aim for

_____
7.
Conducting a performance appraisal interview with an employee

_____
8.
Directing the work of people so that work is done right and on time

_____
9.
Comparing the current year’s profit with the goal that was set

_____
10.
Using good human relations and communication skills

